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Department of English

Osmania University

Course Structure under the Revised CBCS

( with effect from AY 2019-2020)

Subject : Communicative English

Communicative IT Sem 1T Sem IV Sem V Sem VI Sem Credits
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English Varieties | Reading
Core Phonetics Language | of English | Skills in 20
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(5Credits) (5Credit)
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Communicative Project/ English
English Communication 04
Project/ Paper for Specific
Purposes
(4credits)
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W.e.f. AY 2019-20

Department of English
Osmania University

BA (Voc)
CBCS-Communicative English Syllabus
(With effect from 2019-20)

Semester - |
English Phonetics

Credits: 5 Hours of Teaching: 5 per week
Objective: To enable students to acquire skills in Phonetics

Unit -1
Introduction to Phonetics and Classification of Speech sounds; Vowels, Diphthongs,
Consonants, Phonemic Symbols and pronunciation

Unit - II
Organs of Speech
Manner of Articulation and Place of Articulation

Unit - III
Variety of English pronunciation
Phonology

Unit - IV
The Syllable
Word Accent

Unit -V
Accent and Rhythm in Connected Speech
Phonemic Transcriptions and Marking Primary Accent

Books Recommended
An introduction to the pronunciation of English by A.C. Gimson (Edward Arnold, London)

1.

2. A text book of English Phonetics for Indian Students by T. Balasubrahmanian (Macmillan)

3. Gimson's Pronunciation of English. (Taylor and Francis Ltd)

4. English Phonetics for Indian Students (A workbook). (Macmillan)

5. Teaching of Spoken English and Communication Skills by Rev. Dr. Francis (T.R.
Publication)

6. English Pronouncing dictionaries, Daniel J ones, A.C. Gimson (The English Language Book

Society & J.M. Dent and Sons Ltd)



W.e.f. AY 2019-20

BA (Voc)
CBCS-Communicative English Syllabus

Semester — 11
English Language Skills

Credits: 5 Hours of Teaching: 5 per week

Objectives:

e To build vocabulary

e To strengthen the grammatical and syntactical skills
« To enhance speaking, reading and writing skills

Unit — I: Vocabulary
Synonyms, Antonyms, Homonyms, Homophones, Homographs.
One-word substitutes, Idioms and Phrases, Phrasal verbs, Words of foreign origin.

Unit — II: Grammar

Tenses and their use (in detail).

Transformation of Sentences: Voice, Degrees of Comparison, Direct and Indirect Speech,
Simple, Compound and Complex sentences, Affirmative and Negative sentences.

Unit — I11: Writing Skills
Sentences, Paragraphs
Expansion, Summarizing.

Unit — IV: Speaking Skills
Pronunciation, Intonation.
Rate of Speech, Conversation Techniques.

Unit — V: Reading Techniques
Skimming, Scanning.
Intensive Reading, and Extensive Reading.

Books Recommended:

. Remedial English Grammar for Foreign Students by FT Wood (Trinity Press)

2. Practical English Grammar by Thomson and Martinet (Oxford University Press)

3. A Textbook of English Phonetics for Indian Students by T Balasubramanian (Macmillan)
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Department of English
Osmania Univeristy
BA (Voc) Communicative English
CBCS - Semester V — Generic Elective

English for Career Building 4 credits

Unit 1
Attitude, Etiquette, Introducing oneself, Handling Emotions, Problem solving, Holding a
Conversation, Phone Conversations, Body Language

Unit 2
Professional Vocabulary, Writing an Email, Data Interpretation, Listening and Reporting, Team
Work, Presentation Skills,

Unit 3
Group Discussion - Initiating, Analysing, Agreeing, Disagreeing, Concluding and Summarising,
Structured and Unstructured GDs, Kinds of Topics for GD

Unit 4

Responding to a Job Advertisement, Writing a Covering Letter, Difference between Resume and CV,
Building Objectives, Strengths & Areas of Improvement, Networking, Continued Learning and
Growth

Suggested Reading

Smith, L. R. (2005). English for Careers: Business, Professional, and Technical. United
Kingdom: Pearson Prentice Hall.

English for Careers Creative Media. (1992). United States: Prentice Hall PTR.

Galanes, G. J., Brilhart, J. K. (1992). Effective Group Discussion. United Kingdom: W.C. Brown
Publishers.

Cavert, C. (1999). Games (& Other Stuff) for Group. United States: Wood 'N' Barnes Pub.
Group Discussion: A Practical Guide to Participation and Leadership, Fourth

Edition. (2006). (n.p.): Waveland Press.
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Obfective: 1o develop study and raferencing skills in .mm'm-m'ﬁw alf acadenic ,fﬁrr;ﬁmw ws’wf‘mg w:fng
project reports, term papers. SEMET papery eic, Wl

Unit-l |

Referencing Skills T

Using dictionaries, thesauri (print & digital) for synonyms
Collocations, grammatical information and pronunciation
Unit =11

Types of referencing

Citations and footnotes

Formatting bibliography

Unit- 111

Listening to lecturesitalks- passive and active Hstening- Jistening comprehension
Academic speaking- preparing 1o draft speech -muin ideas and supporting details
Academic discourses- using formal tong, stvle and grammar of formal disourse -

Unit - 1V : e
Reading for information- gathering and sorting informaticn
Note making 1- understanding, analyzing data and graphs
- Note making 2- arranging notes in order of sequence and imporance

Unit- V ;

Academic writing- projects [fresearch articles
Writing. revising, editing and re drafling
Quating from sources- directly and indirectly

Recommended Reading: Sl
 gillent, A, Hammond, A, & Martala, M, (2009). fnside rack: Successful Academic
Writing. Essex: Pearson Education Limited. s Lol
Griffin, G. (2006). Research methods for En glish Studies. Edi nbuxgit
University Press. ; gL
 Gupta, R. (2010). 4 Course in Ac*afé'cmicsga_ri{i;fg New E}etb
Jordan R.R (1997 English for Academic Purposes. tambndge
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Verbal and nonverbal communication :
Oral and written Presentation skills
H\iiT II!

UNITm 1y
Lewdemth skills - Leadership and strategies. of mﬂabﬂmtim
memk‘ umtmg &f}ecuw gnwp e mmls
~ Team Bm!ding s
s

Iniezpcmonﬂl Sk:l!s- mgeﬁatm;,, mrsuadmg
 Sociability- communication strategies
Telephone etiquette
Reading List:

Bm‘m} Mzm (2012) Persmmfw Hmw!apnwm and i‘saﬁ Skills, New Df.,lhl OUP




Department of English
Osmania University
CBCS - VI Semester - Communicative English

English Communication for Specific Purposes

Unit 1 — Media
Simple Language, Formal English, Conciseness, Word Count, Direct and Indirect Speech
Organization of Report, Tone of Writing, Checking Facts, Adding Opinion, Ethics of reporting

Unit 2 - Advertising
Defining a product or a Service, Choosing Context, Building Content, Keywords, Focus Areas,
Slogan Writing, Using Images, Print Advertisements, Multimedia Advertisements

Unit 3 — Technical Writing
Presenting Facts, Writing for Intended Audience, Comprehensiveness, Logical Cohesion, Sequencing,
Action Oriented Sentences, Organisation, Developing a User Manual

Unit 4 — Academic Writing
Planning, Focus area, Formal Writing, Precision, Objectivity, Accuracy, Hedging, Analysis,
Organisation, Planning, Drafting, Publishing

Suggested Reading

Greg, M. (1994). Words in Ads. London: Green Gate Publishing Services.

Leech, G. N. (1966). English in Advertising. London: Longman.

Reah, D. (2002). The Language of Newspapers. United Kingdom: Routledge.

Cambridge English For The Media. (2009). United Kingdom: Cambridge University Press.
Aslan, E., Jaworska, S., Jones, R. H. (2020). Language and Media: A Resource Book for
Students. United Kingdom: Taylor & Francis.

Sword, H. (2012). Stylish Academic Writing. United States: Harvard University Press.
Garbati, J., Samuels, B. (2018). Mastering Academic Writing. United Kingdom: SAGE Publications.
Basu, B. N. (2007). Technical Writing. India: PHI Learning.

Laplante, P. A. (2018). Technical Writing: A Practical Guide for Engineers, Scientists, and
Nontechnical Professionals, Second Edition. United States: CRC Press.



